CNHP — Edit a title in a faculty profile in Sitecore

1. Loginto Sitecore: https://webedit.drexel.edu/sitecore/login/
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4. Under CNHP, please find where you would like to make a change.
a. Faculty profile = Faculty / profiles / find your person

= @ cnhp

Z] students
£] facstaff

=] alumni

(2} academics
(2} admissions
(2} research
[} practices

(=) faculty
() behavioral-health

() counseling-and-family-therapy
() arts-therapies
() family-therapy
() graduate-nursing
() health-admin
[) health-sciences
() health-systems-and-sciences-research
() nutrition
() physical-therapy
L) physician-assistant
() radiologic
() undergraduate-nursing
() faculty-fellows

@ [} news

@ (=} about

[ new
@ (@ Extras
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5. Find the faculty profile and select. Then select “Lock and Edit”
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Publish Versions Configure
(10f2)

—
& BruneauMichael % @ CareyVeronic;
& BuckGeraldine
& BurkeSusan |8}, You must lock this item before you can edit it.
& CalabreseTammie To lock this item, click Edit on %
& CampoTheresa » Lock and Edit
&8 CareyVeronica @ [£] Faculty Information
& CarltonNatalie Degrees:
& ChiarelloLisa PhD, CPRP
& ChiattiBeth
& ChouJessica College:
& ClancyRyan
- P

Scroll down to where you would like to make changes. Make necessary changes.

Veronica D. Carey

[£] personal profile

Title:
Associate Clinical Professor, Associate Director of the Saturday Scholars Program

First Name:

Vieranira N

Change:

veEIvIia U, Larey

[£] Personal Profile

Title:
Assistant Dean for Diversity, Equity, and Inclusion, Associate Clinical Professor c

First Name:
Verenica D.

Save and Display for preview to check your work.

@ Content \ R'.

Page Title:
Veronica D. Carey

& BruneauMichael A

If all looks good, select “Submit for Review”
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Veronica D. Carey

9. A comment box will appear. Inthe comment box, please list your Drexel ID, Department, and change
made. In this case — pmw56 / Dean’s Office / Title change — then press OK.

Astra Schedule - Astt B} Blackboard Learn O AEF . X i.lltyEnIight [} Web Finance
. webedit.drexel.edu says: ‘

P g View Enter a comment:

You have locked this item. | & CheckIn i pmw56 - Deans Office - Title Change
§p History ‘
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Page Title:
Veronica D. Carey

10. Your change is submitted to MarCom for approval. Once approved, your changes will be live. This item
is now locked again.



